Church Cleaning Checklist
Building: [name and address]
Cleaning days and hours: [ ]
Sanctuary
[ ] Vacuum aisles and between pews or chairs before the main service (before or after services and events)
[ ] Dust pews, the pulpit, altar rail and communion table (before or after services and events)
[ ] Clear old bulletins and tidy hymnal and Bible racks (before or after services and events)
[ ] Empty trash and spot-vacuum after services (before or after services and events)
[ ] Dust ledges, window sills and light fixtures within reach (monthly)
[ ] Clean and treat wooden pews (a few times a year)
[ ] Extract all carpet and wash windows (once or twice a year)
Narthex and entrances
[ ] Vacuum entry mats and carpet (before or after services and events)
[ ] Clean entrance glass and door handles (before or after services and events)
[ ] Empty trash (before or after services and events)
Fellowship hall and kitchen
[ ] Wipe tables and set or stack chairs as asked (before or after services and events)
[ ] Clean kitchen counters, sinks and appliance fronts (before or after services and events)
[ ] Sweep and mop the floor (before or after services and events)
[ ] Empty trash and take it to the dumpster (before or after services and events)
[ ] Scrub and recoat vinyl tile (a few times a year)
[ ] Strip and wax vinyl tile (once or twice a year)
Nursery and children's rooms
[ ] Disinfect changing tables, sinks, door handles and tables (before or after services and events)
[ ] Vacuum and mop (before or after services and events)
[ ] Empty diaper bins and trash (before or after services and events)
[ ] Sanitize toys, if it's in the contract (weekly)
Restrooms
[ ] Clean and disinfect toilets, urinals, sinks and counters (every visit)
[ ] Restock toilet paper, paper towels, soap and seat covers (every visit)
[ ] Clean mirrors, faucets and flush handles (every visit)
[ ] Empty trash and sanitary bins, replace liners (every visit)
[ ] Mop the floor with a disinfectant (every visit)
[ ] Wipe partitions, doors and the walls around fixtures (weekly)
[ ] Pour water down floor drains so the traps don't dry out and smell (weekly)
[ ] Deep-clean tile and grout, and dust vents and light fixtures (monthly)
Offices and classrooms
[ ] Empty trash, vacuum and dust (weekly)
[ ] Wipe tables and door handles (weekly)
Not included unless priced separately
- Extra cleans for weddings, funerals and rentals, usually priced per event
- Setting up and taking down event furniture beyond chairs and tables
- Outside grounds and parking lots
