Medical and Dental Office Cleaning Checklist
Building: [name and address]
Cleaning days and hours: [ ]
Waiting room and reception
[ ] Disinfect chair arms, the check-in counter, door handles and light switches (every visit)
[ ] Vacuum carpet and mop hard floors (every visit)
[ ] Spot-clean entrance glass and the reception window (every visit)
[ ] Empty trash (every visit)
[ ] Vacuum upholstered chairs (weekly)
[ ] Wipe toy bins, bookshelves and display racks (weekly)
Exam rooms and dental operatories
[ ] Clean and disinfect counters, sinks and faucet handles (every visit)
[ ] Wipe exam table and dental chair bases, stools and step stools (every visit)
[ ] Mop the floor with a disinfectant (every visit)
[ ] Empty regular trash only (every visit)
[ ] Wipe walls and backsplashes around sinks (weekly)
[ ] Dust lights, vents and cabinet tops (monthly)
Lab and sterilization area
[ ] Mop the floor with a disinfectant (every visit)
[ ] Clean counters that staff have cleared (every visit)
[ ] Empty regular trash (every visit)
Restrooms
[ ] Clean and disinfect toilets, urinals, sinks and counters (every visit)
[ ] Restock toilet paper, paper towels, soap and seat covers (every visit)
[ ] Clean mirrors, faucets and flush handles (every visit)
[ ] Empty trash and sanitary bins, replace liners (every visit)
[ ] Mop the floor with a disinfectant (every visit)
[ ] Wipe partitions, doors and the walls around fixtures (weekly)
[ ] Pour water down floor drains so the traps don't dry out and smell (weekly)
[ ] Deep-clean tile and grout, and dust vents and light fixtures (monthly)
Staff areas and offices
[ ] Empty trash and wipe break room counters, sink and tables (every visit)
[ ] Vacuum and dust office desks, leaving papers in place (every visit)
[ ] Clean the inside of the microwave and wipe appliance fronts (weekly)
Floors
[ ] Scrub and recoat vinyl tile (a few times a year)
[ ] Extract carpet in the waiting room and hallways (a few times a year)
[ ] Strip and wax vinyl tile (once or twice a year)
Not included unless priced separately
- Disinfecting the exam table, dental chair and equipment between patients
- Sharps containers and red-bag waste, which go to a licensed medical waste company
- Instrument cleaning and sterilization
- Specimens, and anything in a lab fridge
